
 
 

  

Vice President of External Affairs   
 

 
Reports To: Chief Executive Officer 

 
Classification: Full-Time 

FLSA Status: Exempt  Effective Date: June 2021 

Position Summary: 

Cultural Vistas, a non-profit international educational and exchange organization works to equip the 
next generation of global leaders to solve complex challenges by connecting lives to exchange 
knowledge, values and perspectives.  
  
Having just completed a new strategic plan, we seek to build on our 60-year legacy to mobilize our 
community of alumni, partners and programs to be a force for positive change. Rising conflicts between 
and within nations require renewed focus on creating developmental opportunities equipping 
individuals with skills to bridge deep divides and advance democratic values. We also are cognizant of 
the inequities of access and participation to global experiences that are now critical to career 
advancement.  For too long entire populations have been left out of international educational 
opportunities. We want to change that. Our path forward will increase access to new audiences as we 
innovate to develop offerings that meet their needs and interests.  
 
To that end, we seek an senior leader who will report directly to the CEO and who manages a small team 
of professionals to help us achieve our strategic vision by bringing expertise and a strong track record in 
outreach, development and engagement of philanthropic donors and partners.   

Essential Duties and  
Responsibilities: 

 

Philanthropic Resource Development   

• Develops the case, builds the strategy, and executes a comprehensive plan to expand the 
community of individuals, foundations and corporations that support Cultural Vistas’ efforts to 
expand access, equity and inclusion in international affairs and other key strategic initiatives.   

• Works closely with the CEO, Board of Directors, staff leadership, and program teams to identify 
and pursue philanthropic gifts and grants to grow from $200,000 annually to $3 million annually 
over the next five years.  

• Significantly expands the prospect pool of institutional donors/supporters (corporations and 
foundations) to advance our strategic goals identified above.  

• Grows and improves Cultural Vistas’ multifaceted donor engagement efforts including; events, 
one-on-one meetings, donor communications and outreach.  

• Ensures Cultural Vistas’ donor engagement strategies have clear performance indicators.  

• Works with internal teams to identify existing relationships that can be leveraged for 
philanthropic giving.    



• Ensures the organization is maximizing Salesforce to track prospect management and 
engagement.   

• Provides regular updates to various internal and external stakeholders, including the Board of 
Directors, staff and potential and current funders. 

 

Partnership Development and Community Engagement   

• Develops and structures sophisticated philanthropic partnerships, managing relationships with 
foundations and individual philanthropists, and building the internal support necessary to develop 
complex partnerships from concept to completion. 

• Actively engages with external networks to understand trends in philanthropy, workforce 
development, racial equity and inclusion and international education, and exchange.     

• Identifies experts and resources that can help Cultural Vistas staff, board and larger alumni 
community develop skills, knowledge around equity and inclusion in global affairs.     

• Works closely with teams across the organization to build strong and inclusive communities of 
stakeholders who help advance our mission.  

• Actively participates in networks and communities to increase the awareness of Cultural Vistas 
and our goals.   

 

Leadership  

• Develops and mentors team members, plans, assigns, and directs work, appraises performance, 
and supports staff to achieve goals.   

• Collaborates with leadership and program teams across the organization to understand and 
anticipate future business, customer, and donor needs.  

• Develops and oversees departmental finances including budgeting and budget forecasting and 
resource allocation that meets organizational needs.  

• Actively keeps up to date on emerging communication and philanthropy trends and brings that 
perspective to leadership and management teams.    

• Oversees staff performance management (formally and informally). 

 
  

Skills and Abilities  
Required: 

 

• Minimum of ten years progressively responsible experience in development, communications, 
and strategic philanthropic partnerships.  

• Has experience in advancing diversity, equity and inclusion initiatives and partnerships.  

• Comprehensive knowledge of all areas of nonprofit development, including corporate and 
foundation engagement and solicitation, major gifts, annual giving programs, donor advised funds 
and special events.   

• Outstanding communication skills, verbal and written with a wide range of audiences.  

• Strong decision-making capabilities and high level of integrity. 

• Regularly brings a learning and growth mindset to his/her work.  

• Demonstrated ability to lead and influence collaboration across the organization 

 

Education and  
Experience Required: 

• Bachelor’s degree, Master’s preferred 

• Strong knowledge and experience utilizing Salesforce as primary CRM for fundraising and 
prospect management  

• Experience working effectively in a diverse and inclusive environment  

• CFRE Credentials preferred 

• Previous work or academic experience abroad is a plus. 



Physical Demands of 
Position: 

• Occasional after-hours emergency and/or maintenance support, as needed.  

• Domestic or international travel may be required. 

• Work on weekends, holidays, and evenings may be required. 

• Must be able to lift up to 50 lbs.  

 
 

A review of this position has excluded the marginal functions of the position that are incidental to 
the performance of fundamental job duties.  All duties and responsibilities are essential job 

functions and requirements are subject to possible modification to reasonably accommodate 
individuals with disabilities. To perform this job successfully, the incumbent will possess the skills, 

aptitudes, and abilities to perform each duty proficiently.  Some requirements may exclude 
individuals who pose a direct threat or significant risk to the health or safety of themselves or 

others.  The requirements listed in this document are minimum levels of knowledge, skills, and/or 
abilities.   

 
This document does not create an employment contract, implied or otherwise, other than an “at 

will” relationship. 

 


